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HIGH COURT FOR THl: STATE OF TELANGANA:: .AT HYDERABAD 
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Roe. No. i'086 /SO/ 2025 
·. \ -
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Date·: o·s. 08. 20 25 

, 1 I • , • \ 
. . ,  

. 

Notification No.07 / 2025 

. ' 

Pursuan.t to tMe di,rection� -of,the Hon'ble Supreme Court of India in 
1 

its Order dt.23.05.2025, in M_i�c�llaneous Application No.919/2025, in SLP 

(Crl.) No.3607/2025 betwe.en ,Qurg�wati @ Priya Vs CBI, the High Court for 
. . . 

the State .of Telanga,nai js .',Pl�a$�.d .to direct the following Standard 

Operating Procedure (SOP) _to pe ,adopted with regard to "Requesting an 
' 

Extension of time from .. the Hon'ble Supreme Court or High Court for the 

State of Telangana to.coricludE; time bound Trials/Suits/other proceedings". 
: . .

Standard. Operating Procedure (SOP} for Requesting an Extension 
of Time from Hon'ble Supreme Court or High Court for the State of 

Telangana to Conclude Time-Bound Trials/Suits/Other 

1. Objective:

proce·edings · ... ·

To lay down a uniforr,n proe2edt;.1re..for the Presiding. Officers of the 
Courts of District Judidary for.requesting an extension of time from the 
Hon'ble Supreme Court 9r the·.High Court where specific timelines have 
been fixed to conclude Trials/Suits/other judicial proceedings by the 
Hon'ble Supreme Court or the High .Court. 

2. Applicability: .... ::- . 

This SOP shaH be applicable to the Presiding Officers of all the 
Courts of District Judiciary presiding over Trials/S,uits/other judicial 
proceedings in which a timeline/deadline or time specific direction for 



., . 

:; :; . ' 

· I 

disposa1·.�r p�rfor�ing any judicial' functi:dn has ;been fixed:d� ·m�h'date!
by the H6"n'ble:supreme Cburt'or·th'el�igh (:Ou'rt :: :. : · I. � · 1 '': 

t: . 

3. Procedure for:Seeking··Eiter1sion! 
' . /' '. 

. . ('' . 'f ': .,. ' ·. . .. ' ... . ,. . . I • 'f • / : • •  ; i, I ( • '\. • .. 

A. Rout�':lO Commun1cat1on:· .. i.:, 1 .·'. ,' 1,::, 1-·, ,·,: -�1:i; -,,:, 

,- t ., 1;; �. 

All requests for extension of· time. in a Trial/Suit/other judicial 
proceeding 'sha'II be· routed through the·proper 'channel as :under:

i ' '. . . I ; • ; • : � ' ' : • I ! . • ' : . ; � ; . . j • • • : � • ' 

(1) In' ·case of request for· extensibii'i of 1 ·trrrn�:.fr6m Hdn'·ble11 ·High
Court-····· 

· ' ·: · ;_.. · :: :.. '. :;, · 
.. ' 

. (j) The concerned Presiding Officer (except'' Ptthcipar 
District & Sessions Judge) ·shalr ·send ·,t:he \ request for 
extension of time through the concerned: Principal District 
Judge to the Re'gistrar (Judicial)� High Co'urffor �he' State· 
cif' Te'langana� as the case may be, thrdug°h both: ·modes 
Le·;;'Official ·e-mail and· regular mode'.' ' : I.; . ; .. ;' ·, :, : : ;' .: ! . 

• • 1 I � '. { ; � � � I 

(ii) The Principal District & Sessions Judge _sh�II,. regarding
. the matter pending before thern,. send th_e r_equest for 

extension of time to the Registrar (Judicial), High Court for 
the State of Telangana, as the case may be, through 
official e-mail and regular mode;: 

(2) In case of request for extension of time from·.Hon'ble.Supreme
�u�

(i) The concerned Presiding;: Officer ( except- :.Principal
District & Sessions Judge) shall, via official e-mail and 
regular mode, send the - request through:.the concenied 
Principal District Judge to the Registra�. (Judicial), High 
Court for the State of Telangana, as the case' may be, who 
shall then forward the · same 'to, the · .Officer/Registrar

"concerned in the Registry of the Hon'ble Supreme{�ourt. 

(ii) The Principal District & Sessions Judge shall, tegarding
-· the matter pending before them, serid , the request for 

extension of time, via official e-mail and regular mode, to 
the Registrar (Judicial), High Court for the State of 

\: 
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Telangana, as. the case may be, who $hall then .forward
the same to the Officer/Registrar co·ncerned in the Reg.istry
of the Hon'ble Supre,rne. Court. .·.:. ". ' 

. ', .. 

B. Justification and Supporting t;)e�ails;

( 1) The concerned · Presiq i-r1g·, O_fficer · �sha 11 fw r'n ish th� relevant
info'rmatiori namel\,i, 'Desig.hation of 'his' Court, Case Nd., 

0

Title of 
the Case, Nature of the Case, Date qf the order of the superior 
court fixing the · time .limit, Present ·stat.us ·of the case and 
reason(s) for delay in concise.· 

· · 

(2) The Presiding Officer shall also mention exceptional or
unavoidable circumstances, if any, affecting the progress of the
case or matter after the date of order. of the superior court by
which a specific time limit_ ha�· been .fixed and spedfic period of
extension prayed for. 

(3) The aforesaid details ·shall :be. furnished. by the ·concerned
Presiding Officer iri a tabular fdrni a:i£'mehtioned in Annexure-1.
( 4) Note of Principal District Judge concerned/Registrar (Judicial),
High Court for the State of. Telangana, if and wherever deemed
necessary or required, shall- be appended·to the.requestr 

. . 

4. Restrictions:

Judicial Officers shall, in no case, send a request for extension of 
time directly to the ·RegTstry'ofTne-·Hcin'51e--SL

i

preme ·court or the High 
Court without routing them_. throu,gh .. prqper. channel as mentioned 
above. Repeated or unrea�onable···d�la.y's· without proper cau.se may be
viewed seriously and subject to adn:iinistrative scrutiny, if ordered. 

5. Monitoring:

Principal District Judge concerned/Registrar (Judicial), High Court 
for the State of Telangana� shall monitor complia�ce with time-b�und 
orders and may periodically. (preferably in every 30 days) review the 
status of pending cases or matters, where extensions have been sought 
or granted. 

. ' 
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6. Reportfr1g Requirement:

The Registrar· (Judicial- I), High· Coutt f;r" the· State 6f:Telangana, 
1." I • , , • • • , , 

shall maintain ··a record· of ·�uch ··cases .·and · file·· periodicai:·.repotts, if 
I ' 

', • • f • I ' • , ' '. • 
t � 

' 
' 

required
,. 

before the. concerned Court. 

TO 

1. 

2. 

3. 
4. 

�-
6. 

7. 

8. 

: . ·· .. 1 

���-
REG1STR_AR

1
GENERAL 

The· Principal Secretary to the Hon'ble the· Chief Justice, High Court for the State of 
Telangana, Hyderabad (with a request to place the same before His LordshiP, for kind 
perusal). · · ' · · . 

AII-PSs· to the Hon'ble Judges, High Court for the State of Telangan·a, .Hyderabad- (with a 
request to place the same before His Lordship for kind perusal). .. 
All PSs to the Registrars, High Court for the State of Telangana, Hyderabad .. 

· 
. . . 

All the Unit Heads in the State (with a request to circulate· the ·sop'. to '.air" the Presiding 
Officers working in your Unit for compliance 
Th� Director, Telangana State Judicial Academy, Secunderaba·d. 
The Member Secretary, Telangana State Legal Services Authority', Hyder�bad. '. 
A U:Officei:-s, High Court for the State ofTelangana, Hyderabad., ... : <-::., , .. ·:.

All �ec�ion Officers o.n .Judicial Side and Section Officers E · Se<:tion ,an9 .OP Ce.II. Section, 
High "Court for the State of Telangana, Hyderabad.

· · · :· · ·
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S.No.

(i) 

(ii) 

(iii) 

(iv) 

(v) 

(vi) 

--·-

(vii) 

� 

(viii) 

(ix) 

Annexure-1 

Particulars 

Designation of the Court 

Case No 

Title of the Case 

··---·

Nature of the Case 

--·-------

Date of the order of the superior 
court fixing the time limit 

-------

Present status of the case 

------- - · · ---·-- - - -

Reason(s) for the delay 

- ·-· 

. . 

Exceptional or unavoidable 
circumstances, if any, affecting the 
progress of the case 

---

Specific period of extension prayed 
for, with reasons 

--- -· - ·--- --

..... .. . - -

Details 

. .

-

-----

--




